Defense Grants-Mandatory quarterly report.
Report for quarter #____ Date of the report: ______________
Contract Number: ______________ Grantee: ___________________
1. Summary of the Activities completed during the Reporting Quarter or if no activity took place a statement of no activity.

2. Summary of Activities scheduled to be completed during the Reporting Quarter, but which were not completed, including the reasons such Activities were not completed as scheduled.

3. Summary of the Grantee’s actual expenditures related to the Project during the Reporting Quarter compared to the anticipated expenditures for the Reporting Quarter as indicated in the Project Budget.

4. Summary of the Grantee’s actual expenditures related to the Project since the date of this Agreement compared to the anticipated expenditures since the date of this Agreement as indicated in the Project Budget.

5. Summary and explanation of any unanticipated changes among the contractors, subcontractors, and other participants involved in the Project.

6. Summary and explanation of any other material changes that may affect the outcome or commercial potential of the Project.
7. State if Women and Minority Vendors were used in this project as noted in Paragraph 25 of the grant agreement.
Note: 1 report per grant. Each report shall consist of no more than five pages.

